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	Job description: Teaching Assistant including class cover 




[bookmark: _Hlk50029632]Employment details
	Job title:
	Teaching Assistant – including class cover 

	Reports to (job title):
	Senior Leadership Team

	Type of position:
	Support Staff

	Hours of work:
	33.5 hours per week.
Term time only plus inset. 

	Level and scale point:
	[bookmark: _GoBack]Grade 6 £25,979 - £28,770 pro rata.
Actual salary £19,687.50 - £21,802.61


[bookmark: _Hlk50029643]Job Purpose
[bookmark: _Hlk50029676]To support the teaching staff and work with the other support staff to enhance the development and education of pupils in accordance with the aims and policies of the school. Also, deputise in the absence of a teacher and conduct whole class lessons within an appropriate system of supervision by a qualified teacher which is not necessarily in the same classroom.		
Areas of responsibility:
	MAIN RESPONSIBILITIES

	· Using acquired skills, support and deliver learning activities and contribute to the development of work programmes to facilitate effective teaching and learning.

	· [bookmark: _VV135][bookmark: _VV142M][bookmark: _VV145M][bookmark: _VV146][bookmark: _VV147][bookmark: _VV148][bookmark: _VV149][bookmark: _VV151M][bookmark: _VV152][bookmark: _VV154M][bookmark: _VV171][bookmark: _VV170M]Provide input into the planning and evaluation of learning activities for individuals and groups of pupils to enable the teaching staff to make informed decisions when developing their plans.

	· [bookmark: _VV1][bookmark: _VV2][bookmark: _VV3][bookmark: _VV4][bookmark: _VV8M][bookmark: _VV9][bookmark: _VV14]Supervise the activities of individuals or groups of pupils both in and out of the classroom (including educational visits) to ensure their safety and facilitate their physical and emotional development in accordance with the school's behaviour management policy.

	· To deputise in the absence of a teacher and conduct whole class lessons

	· [bookmark: _VV76][bookmark: _VV77][bookmark: _VV80M][bookmark: _VV82M][bookmark: _VV87M][bookmark: _VV88][bookmark: _VV89][bookmark: _VV90][bookmark: _VV91][bookmark: _VV92][bookmark: _VV93][bookmark: _VV94M][bookmark: _VV95][bookmark: _VV96][bookmark: _VV97][bookmark: _VV98][bookmark: _VV99][bookmark: _VV100][bookmark: _VV101][bookmark: _VV102][bookmark: _VV105][bookmark: _VV106][bookmark: _VV107][bookmark: _VV108][bookmark: _VV109M]Monitor individual pupil’s progress, achievements and development and report these to the teaching staff/line manager to inform decisions taken regarding the School Focus Plan, Behaviour Plans and Personal Care Programmes for a pupil.

	· [bookmark: _VV299][bookmark: _VV300][bookmark: _VV305M]Liaise with parents and carers in conjunction with the teaching staff to ensure effective communication concerning the pupils' well-being.

	· [bookmark: _VV233M][bookmark: _VV234][bookmark: _VV236][bookmark: _VV237][bookmark: _VV239M][bookmark: _VV240][bookmark: _VV241][bookmark: _VV245M]Record pupil information as specified by the teaching staff/line manager to ensure the schools information systems are maintained.

	· [bookmark: _VV246][bookmark: _VV247][bookmark: _VV249][bookmark: _VV250][bookmark: _VV254M][bookmark: _VV279][bookmark: _VV286M]Attend to the personal and physical needs of pupils so that their well-being is maintained.

	· Prepare and maintain learning resources and ensure that the classroom is kept tidy so that the needs of the lesson plans are met in a safe learning environment, which complies with relevant health and safety requirements.

	· Display and present the pupils' work, under the direction of teaching staff so that it enhances the classroom environment and celebrates achievement.

	· Attend staff and other meetings and participate in staff training development work and staff reviews as required



Notwithstanding the detail in this job description, the job holder will undertake such work as may be determined by the principal/Governing Body from time to time, up to or at a level consistent with the Main Responsibilities of the job. 
image1.jpeg
A - Aspirafion 1

s ospra 1o ieag e way ana acnieve sucoess for of

e nave fait ana confisenes i ne T aur sencos
Gur Soleague na ousene:

C - Community

We ok 03 eam - gering sk i geing e Joo

B - Believe J





image2.png
Educational Trust




image3.png




